Instructions for Installing/Using the Universal Printer for QuickHire

Instructions for setting up Universal Printer:

1. Go to the following web address https://jobs.quickhire.com/support/printdriver and then click on eolupcli_lite.exe

2. Click on "Run this program from current location".

3. After the program is downloaded, click on yes.  InstallShield Wizard   

   will appear.

4. Click on Next.

5. Click on Finish.

Instructions for Printing in QuickHire:

1. Log into QuickHire (Personnel Staff).  An [ICA] icon should appear in the lower right hand corner indicating the universal printer has been set up with QH.

2. When you are ready to print, the universal printer will send your copies to whichever printer you have set up as your work station default printer (for some of you this will be a network printer).

3. Click on the printer icon; note that the Universal Print Preview dialog box will open.  Use this dialog box to print.

4. Once the dialog box appears, make sure you click on the printer icon if you want to use the printing options, i.e., all, current, or page range.  If you just click on the [Print] bar, it will print all pages and you probably don't want to do this for those long reports.

